Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

«  Where an authority Is exempl from the reguirement for a limited assurance raview, il need not submit
its Annual Governance and Accountability Relum to the external audilor However, as part of a more
proporiionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

+  The authonty must comply with Proper Practices In completing this Annual Governance and
Accountability Return and the Cerlificate of Exemption. Proper Practices are found in the Practitioners’
Guide®™ which is updated from time to time and contains everything nesded o prepara successiully
for the financial year-end.

«  The authonty should receive and note the annual intemal audit report prior (0 approving the annual
govemance slatement and bafore approving the accounts,

«  Make sure that the Annual Governance and Accountability Retum I complete (1., no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments 1o the completed annual retum.
Any amendments must be approved by the authority and properly initialied

= Use the checklist provided below to review the Annual Governance and Accountsbility Return for
completeness at the meeting at which It is signed off,

* You should inform your extemnal auditor about any change of Clerk, Responsibie Financial Gfficer or
Chairman, and provide relevant email addresses and lelephong numbers

+ Itis recommended that the autharity has numerical and namrative explanations for significant
vartances In the accounting slatements on page 4, should a question be raised by a local elector
There is guidance provided in the Practitioners’ Guide*® that may assist.

» Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2017) 2qusis the balance brought forward in the current year (Box 1 of 2018).

+ The Responsible Financigl Officer (RFQ), on behalf of the authority, must set the commencement date
for the exercise of public nghts. From the commencement date for a single period of 30 consecutive
working days, the accounts and accounting records can be inspacted. Whataver period the RFQ sets
must include a common Inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July.

» The authority must publish the information required by Regulation 15 (2), Accounts and Audil
Regulations 2013, including the period for the exercise of public rights and the name and address
of the external auditor,

Compietion checklist < ‘No' griswers msan you msy netl have mal rsquirsmsnis

Al ssctions: Have all highlightad boxea have bean completed?
Have tha dates set for tha period for tha essrcise of public rights been published?

Internal Audit Report | Have all highlighted boxes have been completed by the internal auditor and
wvxplanations provided?

J
J
/
Seaction 1 For any statament 1o which the response [ 'no, Is an explanation available should /
J
v

3 question be raisad by a local elector and/or-an Intaresied party?

Section 2 Has the suthority’s approval of the accounting statements been confirmed by the
signature of the Chalrman of the approval meeting?

is an explanation of significant variations from last year to this year avallable,
shauld a quastion be raised by 3 local eiector and/or an Interested party?

is an axplanation of any difference between Box 7 and Box 8 available, should
& question be raised by & local siecior and/or an Interested pariy?

Sediions 1 and 2 Trusi funds — have all disclosures been made 1f the authonty 1= & sole /
managing trustes?

mmmmmmmmamﬂmmumwu in Gavernance and Accountabiiity for Smaller Authorities
in Engiand— a Practitioners' Guide tc Proper Practices, which can be downloaded from www.rialc, gov.uk or fram
www.glcc.co.uk or from www.ada,org.uk
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Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25.000 In the year of account ended 31 March
2018, and that wish to ceriify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authonties) Regulations 2015

Thera is no requirement 10 have a limited assurance reviaw or to submit an Annual Gavemanee and Accountability
Ratum to the external audilor, provided that the authority has certified itself as exempt at 3 meeting of the
authority after 31 March 2018 and a compieted Certificate of Exemplion |s submitted natifying the sxtemal auditor.

GaTe S0 UPPER  YEUTESELET/  Pazvan Coamachw

cerdifies that during the financial year 2017/18, the higher of the authority's gross income for the year or gross:
annual expenditure, for the year did not excaad £25,000

Annua! gross income for the authonty 2017/18: t 226\
Annual gross expenditura for the authority 2017/18: { W\ 25

There are cefain circumstances in which an authority will be unable to certify itsalf as exempt, so that 8 limited
assurance review will still be required. If an authority is unable to confirm the statements below then It

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limiled assurance review for which a fee of £200 +VAT will be payable

By signing this Certificate of Exemption you are confirming that!

« The authority has been in existence since before 181 April 2014
« In retation lo the preceding financial year (2016/17), the external auditor has not:
+ Issued a public Interest repart in respect of the authority or any antity connected with 1t
« made a8 stalutory recommendation 10 the authority, relating to the authonty or any entity connected with it
+ Issued an advisory notice undar paragraph 1{1) of Schedule 8 to the Audit and Accountability Act 2014
("tha Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
» made-an application under section 28(1) of the Act far a deciaration that an item of sccount is unlawful,
and the application has not bean withdrawn nor has the coun refused o maka tha declaration
« The court has not deciared an itlem of account unlawful after a person made an appeal under
saction 28(3) of the Act,

If you arm able to confirm that the abovs stataments apply and that the authority naither racalved gross Income,
nor incurred gross expenditure, exceeding £25 000, then the Ceriificate of Exemption can be signed and
submitted o the extemnal auditor

The Annuai Internal Audit Repont, Annual Govarnanee Statement, Annual Accounting Statsments, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need lo be fully completed and, along
with & copy of this certificate, published on a public website® before 2 July 2018 By signing this certificate you
arz also confirming that this will be done,

Signed by the Rasponsible Financial Officer Cate
COAYA \ofos[1 8-
Signed by Chairman Cate
A AT ) - TALIALY
Email Tetaphone number
Wamse G €2 o\ . com Ny e T173

"Publishad wel: sddrass e sasicabin b Pavsh Mestings)

WL AlaVen uA o Sihve e o
This Certificate of Exemption should be returned as soon as possible after certification
to your extg_mal auditor.
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Annual Internal Audit Report 2017/18

GATE M UPPERZ WeLM=L e Flvsy CGoomNeiL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018,

The internal audit for 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised In this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objeclives were being achieved throughout the financial year to a standard adequate to mest the
needs of this authaority,

A. Appropriats sccounting records have been prapesly kept throughout the financial year

B. This authority compliad with Its financial regulations, payments wera supportad by Inveices, all
axpenditura was approvad and VAT was appropriately accountsd for

C. This nulhurity assassed the significant risks fo schieving is abjectives and reviswad the adequscy
of arrangermants {0 manags thess

D, The precept or rates requirement rasulted from an adequate budgstary process: progress against
the budget was regulany_vmannore‘d and reserves wara appropriate.

€ Expected incame was fully received based on correct prices, propedy recorded and promptly
banked, and VAT was appropriately accounted for

F. Patty cash payments wers praparly supponsd by recelpts, all palty cast expenditurs was
approved and VAT nppmpn;!sty accountad for

G, Salaries to employeas and allowances 10 mamibers wars pald in accordancs with this authonty's
approvais, and PAYE and NI raguiramants were properly spplled

H. Asget and Investmants regisiors wers complete and accurste and propery maintainad
I Patlodic and year-end bank account reoonclialians wers proparly caried put.

J. Accounting stataments prepared duning the year were prepared on the corregt accounting basis
(receipts and paymants or income and axpendiiurs), agread to the cash book, supported by an
adequale audit tral from underlying records and where appropriale debtors and credilors wers

' propedy rocerdad

V|||«

1
g

T GOSN
G

4
3

S RS T

K. (For local councils oniy)

Trust funda (Inzluding charitable)— The councll mel its respondibilities a5 & tugiss } /

For any other risk sreas [denfificd by this autharity adequate controls sxisted (it any other nsk sress on separate sheets
it neaded),

Data(s) Intama| audit undenakan Name of person who carriac aut the mtemal audit
TANES Ve a St = L1l . =
2(':’/0\"‘/ \8 ‘/‘c)wm‘i = ATV (UOYT  SENCES
Smmature of person who i L et ” /
carmied out the Intemal audit TR . o Data Ze/QL"” \®

*If the response In 'no’ please state the implications and action being taken 1o address any waaknsess in controt identified
(a0d separate shasts if newded),

“Note If the maponse is not covered' please state when the most recan! imarnal sudit work was done In this area and when (i is
next pianned, o, if coverags is nol mquired, the annual intemal sudit report must explain why not (add separate sheets if needed)
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the membears of:

GATY ATy UP e

WELMSLE 7 (25w Calnaaw

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, (0 the best of our knowledge and bellef, with
respact to the Accounting Statements lor the year ended 31 March 2018, that

1 We have pul in place armangemants for-sffectve financial
mErmEgemant dunng the yearn snd for ik preparation of J
hezgcoeunting statemeants

prepsrad Na soCoNImg Statarmnsnts in anourdance
With the Accaunts and Audll Regulalians

Including measlyas desigred o prevent and defsdd fraug
Aand zomuplion Gnd mvieasd s efacivenzas

2. We mantained sr adaquate syatem of intemal control /

made proger amangaments andd accapted rmsponsibiity
for safsguarding the poblic money and resources in
% charge

3, We took 5l rsssonable staps o assurg ounefves
that thers e ne matters of sEUa! ol polental

Practices that could havs a significant fmancial effect
oq the adility of this authorty to conduct itz
business of manage s financas

non-semmliance with laws, regulatons anil Prapar J

fian enly done what {f has (he i@gal pows (0 oo and hes
camphead with Proper Prachioes in deing an

4. We proyided proper oppartunity during the year for
the axwicing of weciomn’ 1ghts i acooidance witls the
[equiremenis of the Acounis and Audit Regitations

dunng tho yea) pave ail persans intereated the opocrtunity 1o
Inapsct Al ask Questitne ahout s suthomty s accounts

§. We carrled oul &n gasessment of tie nale facing tha
puthority and took approgriate sleps 1o manage hose
fisks, including the intreduction of inlemal cortioly anidior
axternal Insurance cover wheta requlirsd

vonxidsrad and documenied the financial and athet Haky it
fases and dealt with them prosetly

6. We maimtained throughou! the vear an adequats ana
uftastive systern of internsl audit of the ascounting
fecords and cantrol systeme

armanged for 3 competent person. Independent of he financial
controls and procedures, o ive an abyective visw arl Whsther
Internal contichs mest the:nesds of thiz smalet aidhonty.

7. We took approptiate actian on all matters tazad
N =ponts trom intemal and extlemnal aoudit

rezponded o matters Brought 1o iz effantion by Intwrs sng
Sxiamal aixil

£ We considersd whéthee any litigation lisbifties or
sommdmants, evanie or Mansactions, occurhing slther
during ot aftar |he yes=and, have & financal impact on
this autharity and, whates appeoprsis nave includsd fism
ih the accouriing tatements

©. (For loca! nouncia oniy) Trust funds ancluding
Shariteble in olr capacity as ihe sale managing
trustes we discharged our accountability
responaibliifies for the fund{syassets insluding
financial reponing and, i reguivad, indepanden!
exammalen of augd

SIS R S

dissiozed averythng f shourd have ahout ifs busitinas sciviy
dunng tha year ncluding 2vents taking placs aftar the year
ey i rlwvant

nas- et 3l of ks responsinlities whers it iz g sole
managing trustee Gf @ locny frus! or frusts.

/

This Annual Govamnance Statemant 1= approvad by this
authonty and recarded as minute referance;

X m 20\ 5
o \o/os[ \8.

Signiad by the Chairman and Clark of the mesling whers
approval I3 glven.

Chairman (J\ -M‘ i
| Clerk QM'*LK'{
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Section 2 - Accounting Statements 2017/18 for

Gate B0 OPYERL

YES encing

YeLMNSA £ YAgiaw Calmeiw

W ot £

incletiying inanost nee

Tatal halances and reserves al ihe beginning of the year

1. Bsiances brought . %

forward =3 AR 53 recarded In the financial records, Value must agres 1o
Box 7 of pravious year
2. (*) Pracept or Rates and Total amount of precagat (or for ID8a rates-and favies)
Levies \C‘\ ) \q QO received or receivable in the year Excluds any grants
| received
A [+) Total othar receipta - Tota! income or recoipts as recorded i the cashbook less
2 '?J(:- \ the precept or rates/levies recewved (line 2). Include any
prantz recaivad
4 () Staff casts Total expenditure or payments made to and on behalf of
all employeens, Include salznes end wages, PAYE and NI
v
\\ O \obt (employses and employers), pension carinibtitions and
amployment axpeniss.

5. (-) Loan mereat/capital Total sxpenditure ar payments of capital and intarsst
repsyments Q (&) made duting the year on the autharity's bormawings (if any)

8, (-1 All pther paymants Ayl Total expenditung or payments 33 recorded in the cash.

ZQ\ (;sg '30 €2 baok less staff costs (ine 4} end loan interest/capita!
repayments (line 5). -

7 (=) Balancsas camed . otal batances and ressrves af the end of the year Must
forward AN L 6 2\*‘% equal (1+243) « (44548,

8. Total valus of cash and 7 % The-sum of all current and deposit bank accounts, cash
short t2rm investmsnts IO 5 Zl.\- holdings and short term investments held #s at 31 March —

To agree with bank recanciliation,

9. Totai fined assets plus o I — Tha valuz of all the property the authorty owns - it is made
long term investmenis ’))'1 =CD %7‘:7(.50 up of-all its ixed assets snd lomy term invesimenia aa o
and assels 31 March,

10. Totat borrowings . The outztanding capital balance as at 31 March of all loans

o from third partias (including PWLS)
"', (For Lozcal Counciis Only} Disclosure note Thie Council acts as sol= trustee for and s responaidie for
re Trust funds (inciuding charitable) managing frust funds or assats,
H A N8 The Ngures In the asocounting statements above do
| - nat inchede any Trugt tanaactions.

| certify that for the year anded 31 March 2018 the
Accounting Statements-in this Annual Govemance and
Accountability Return present fairly the financial pesition

of thia guthonty and |is iIncome and axpenditure, or properly
presaent receipts and psymants, 25 he case may be

Slgned by Responsible Financial Officer
P " \ - 1
K\i;\\ FA )
\o/ os/ V&

Data

| confirm that these Accounting Statementa wers
approved by s authority on this date

\c;/c:_s[ V8

and recerdad aa minule referencs

e\ 200 8

Signed by Chairmian of Ihe meaeting whera approval of the
Accounting Statemeants (s given

W\ AR,
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